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NORTHEAST TEXAS COMMUNITY COLLEGE

EMERGENCY PRODEDURES

PROVIDED BY:
NTCC Office of Emergency Management
NTCC Environmental Health and Safety

In Case Of Emergency Call These Numbers:

Campus Operator/Switchboard.................coocciiiiiieeennnn. 903.434.8100

Campus SECUNTY.......cccoevviviiiiiiiiieeeee e, 903.563.1417 or 903.434.8127

Police/Fire/AmMbBUIANCE............oeeiiiiiiiie e 9-911.......... or

Titus County Sheriff’s Department............cccccvvvvivieeeeeeeeeenn, 903.572.6641
| 903.575.4144

Revised 2-01-1012




EmergencyProcedures

Theprocedurescontainedin the “QuickReferenceGuide”are suggestedor emergencysituationsthat maythreaten Northeast
TexasCommunityCollegg(NTCC3tudents,faculty and staff and campusbuildings. No plancanprovide exactdirectionsfor each
specificcircumstancehat coulddevelop. However,
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Evacuation/Sheltein Place
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Emergency Procedures

Alert Systems

Thereare anumberof waysto receivenotification regardingemergencysituationson campus. Waysto be alertedare:

x IRISAlert
¥ Earlynotificationviaphone,emailor test message.
¥ Makesureto keepyourinformationup to date

X PublicAddressSystems
¥ Locatedin the majority of buildingsacrosscampus
% Followthe directionsgiven.

x EarlyWarningSirens
% Emitsaloud, steadywarningsignaloutside
% Whensoundedseekshelterindoors

x Radio

¥, Getinformationregardinginclementweatherfrom StarCountryFM 96.9,
KALK-M97.7,KIMPAM 960

information
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Medical Emergencies

If there isa medicalemergencyfollow theseguidelines:

Designatesomeoneto call9 ©11andnotify the buildingsecretary.
Thebuildingsecretarywill notify he switchboardoperator.
Theswitchboardoperatorwill notify securityof the locationof the emergency.
Notify EMS Nursingor Medicalpersonnelto assistpatient.

DoNot leavepatientalone.

Campussecuritywill meetwith EMSvehicleto directto locationneeded.
Obtainnecessarynformationfor file.

X X X X X X X

NortheastTexasCommunityCollegedoesnot emplgidoes
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Fire
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SevereWeather
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HazardoudVaterial Release

If a student or faculty/staff member is exposed to hazardous materials:

If the situation is life threatening, notify Campus Security at 903.563.1417 or ext 8127 and/or call 911.

Give location and description of the hazardous materials. Stay on the line to give additional information while emergency unit is
responding.

x Contact Director of Plant Services (ext 8175).
Determine source of leak or spill. If safety permits, stop substance from being released.
x Close off the affected area.

x

x If you are remaining in the building, move away from the affected area and have everyone breathe through wet paper
towels.

x Flush any affected body parts with clean water.
If evacuating a building, go to an outside area upwind from the source.
x Note the names of any victims and their physical symptoms. Assign others to stay with them.

If any exposed person leaves the area to receive medical treatment, give information about the incident to medical
Personnel.

x

Campus Security will ensure that the Texas Natural Resource Conservation Commission (TNRCC) is contacted with proper
time constraints.
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Suspicious
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L ossof Utilities
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Evacuation

Whenhearinga fire alarmor beingdirectedto evacuate
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Personswith Disabilities

Individualswho needassistanceluringan evacuationeventemporarily (dueto abrokenleg, illness,or medication,etc.) shouldplan
in advance.lt isimportant to be awareof your own capabilitiesandlimitations.

Whatto do duringa buildingevacuation:

x If unableto evacuateon your own, askfor assistanceo the nearestenclosedexit stairsor areaof refuge.
x Asksomeoneleavingthe buildingto notify emergencyespondersof your location.
x CallNTCGSecurityat 90356304170r 911to let them knowwhereyou are.

Whatto do duringashelterin place:

X Seekshelterin aroomwith no windowson the interior of the building.
X CalINTCGSecurityat 90356344170r 911if youareunableto getto anareaor refuge.
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